
-MEGHALA YA SOCIETY FOR SOCIAL AUDIT & TRANSPARENCY 
(MSSAT) Meghalaya, Shillong 

No.MSSA T/MEGH.2/2024-2S/94 I Dated: Shillong the 10 th July, 2024 

ADVERTISEMENT 

Applications are invited from interested candidates from the citizens of Meghalaya for the following post on contract basis subject 
to the terms and conditions laid down in contract agreemenl.The post is purely temporary. 

Eligible and interested candidates can submit their applications on or before 5:00 pm of the 25 th July, 2024 by mandatorily tilling 
[ile Google form via web link [hups:!/tonns.gle/3YyjMB4sfExRXL558 Jor by scanning the QR Code: 

SINo Name of Post 

I Accounts and Admin Assistant 

2 Block SocialAudit Resource Person 

Details of vacancies,remuneration,el igible age limit,educational qualification, work experience is available vide this office 

order No.M SSAT/MEGH.2/2024-2S/94 I dated: Shillong the 10th July, 2024 at this Society website at hnps:l/rrissat.nic.in. 

Memo No. MSSAT/MEGH.2/2024-2S/941 

Copy to: 

I . The SIO, NIC,Shillong,for posting of advertisment in the website of MSSAT, i.e mssat.nic.in on or before the 12th 

July 2024. 
2. The Director of Information & Public Relations, Shillong for printing of advertisement in one issue of The Shillong 

Times,U Nongsain Hima and Salantini Janera) preferably to be issued on the 12th July 2024. Bills in triplicate amay be 
submitted to the office of the undersigned. 

3. The Accounts Section, MSSAT, Shillong for information and necessary action. 



ALA l'A SOCIETY FOR SOCIAL AUDIT & TRANSPARENCY 
(MSSAT) Me a/aya, Shillo 

o.'ISSAT/MECH.2!2024_2S/941 
Dated: Shilloog the 10111 July, 2U24 

ADVERTISEMENT 

f\ I'I
,
lic,lt k)IIS 'm: inv'lt 'J I'" . t d d'd t' I " f b' b' . , 'IOIll In ereste can I ates 1'0111 t le citizens 0 Meghalaya for the following post on contract aSls Sli 1ect 

tll till.' I '("IllS 'I j' d" I 'd ' ~ "Ill \;on Itlons al down In contract agreement.The post is purely temporary. 

l: l i !:!i~ l ~ ,111(\ interested candidates can submit their applications 011 or before 5:00 pm of the 25 111 July, 2024 by mandatorily tilling 
tit ' (Jul'gle I'orm via web link l hnps://lorllls,!!.lel:l Yyj MB4stExRX L558jor by scanning the QR Code; 

SI. / Name of the No. of Posting Minimum Upper Age Remunera-
No I Post Position qualifications Limit (ion per 

I I. Accounts and I Shillong Head Graduate in Commerce 32-37 yrs 
Admin Assistant Office with tally (relaxation for 

-Must have obtained an at least 5 years 

aggregate of 55% marks 
for SC/ST 

and above at UG level. 
cand idates) 

Work Experience: 

Min illlum 2 (two) years work experience in accounts and administration works with tally,GST,etc. 

Hands on working experience in Tally/other related software. 

Essential Task; 
Assis t ill IIlUlwg':lllent or th.: Accounts of the Society, 

I A~~ i !> t in lll<lnagclllenlor Funds and Liaison with different departl11ents tor funds mailers, 
I Maintenance or books or aCCOtll1ts of the Society in Tally Prime. 

I\ss ist in preparation of Budget for Ihe Society. 

I 
A~~i!> 1 in claY-lo-day administration and functioning of the office, 
Others 

month 

Rs 18,000/-
monthly 

SI. I Name of the No. of Posting Minimum 
/\" 0.1 Post Position qualifications 

Upper Age 
Limit 

Remune-ra 
tion per 
month 

BklCk Social 
Audit Resource 
Per,ull s 

Ranikor 
C&RD 
Block 

Graduate in Public Policy, 
Development Studies, Rural 
Development, Social Sciences, 
Public Administration or related 
disciplines. 
Additional Educational 
Qualitication- Certificate Course 
in statistics, 

32-37 yrs 
(relaxation 
forat least 5 
years for 
SC/ST 
cand idates) 

Rs I2,000/­
monthly salary 
& travel 
allowances as 
per the SAU 
nonn based on 
tour duties 
performed 
@Rs 2000/­
per month, 

-Must have obtained an aggregate 
of 50% marks and above. _ __ ____ ~ ________ ~~~~ ________ ~ ______ L-______ ~ ________ ~ 

\\ fJrk F xperitJll't : 

li nilll lll ll 1 ( I h r~c) Yl'ars ()r glas~ root experience on right based iss ue at the Block/Cluster Level Positions. 

/< 111 \\\ bl t!~ K. I, >. p c r i t.: n~ c in cunducting s()ci,i\ (ludits for the past one year, 

1\ 111 1\\ It.:tlg~ in - ll illpll lc' r 1l ; I ~ i c Knowledge in operation of Android Mobile. 

I'r(lLr~IK ' \\ rl i PC gl\CIIII , L' il I1J id Ul ~ , \\tl o are lueal res idenls with domicile ill South Wesl Khasi Hills and West Khasi Hills 

E,\elllialla,l( : 

" "pell i,i"11. \1' ''li l(lI'illg lr/l lil' SI\ I J({ I', "tlhe 1{lpck kvel tVill;I",e Sucial Audit ResourcePersolls).illcluding lil,ltl 
,1;[\ ;11 Ihe \ 11I;lgl' kw l, 

li ,l i" '11. CI'"niIl Elli, ,, ) willi di ~ llicl aLilllinislratillll. LielP<lrtlllCllts Illr social audits iI',ch,,'lIIt'S arlu prograllJl1K'S lIndel' 

'll le',ill ie' - I ,r/ IIIL' \JCI'I'SSA Acl. 

1 ~" '!'''l hi k 1'''1" Illl' '1 ;lt li (i I' ~ t1 cial alldils, di,lricllargelS and achievemenls, social audit al the Block i.ewl 

()~ II ( E .\OORESS: C/O, ". \\. Honded Warehouse, Lower Lachullliere(old building), Shillong-79JUU I, Meghaillya 

Email: IIIsslIlmeghalllvllrllJglllail.com 



IIAL.-t lA SOCIETY FOR SOCIAL AUDIT & TRANSPARENCY 
(lVlSSA T) Meg/ta/aya, Shillong 

\lutil" ;llId rl"llllnsihililil'S "rthl' IlIllck I{cStlurl'C I"-rsons 1 
II, ~'.~' 1\·I:".r~ I,' :h,' Mflcc: "r II1L' 1111lck Dc:wl'lpme:nl Officer, COlnl~lllnity & Rural De.veloprn.elll Hlock on a .1~egul'lI 
,,\ I I h, I ,1.\ I" II "IIIIIIIt, \ llur d.IY III d,l)' tasks trom the Block Ottice as per regular IIlstruclions trorn this ott Ice . 
. \~'. (~"'~'dlll:"IL' \: illl inll:Ic:I.II.c:nling dt'parlnlC:llls :It the block level for the conduct of social audits for sCheme' l 

Ul h!- I "I" duk I "I thl' i\Jl I'SSA Act. Slale: and Central Government schemes. 
' . I" h,I\t· nllllu,tI L·'ll'I'c:ralil'n. cu,)rdinQtion, respect with the DSARP & VSARPs in terms of carrying out thc:1 

','ci.tI audil,. 
I , I'll L"lC)rdinale Wilh till' DSARI' ~Inu VSARPs during the preparation of the Social Audit Calender. 
.' , 1'" ,UPI',)J'1 the VSARl's during the facilitation and conduct of social audits at the Villages Level and to complete 
100 ':" lI1l'llil,)rillg llfthe VSARPs at the field level @ 10 (ten) - 15 (fifteen) days in a month. 

1(' · T,) c,10rdinatt' with tile DSARP and VSARPs tbr the social audit public hearings at the Cluster/Block level and to 

prc'pare the social audit power point presentation (PPT) and to attend the social audit public hearings. 
"' . To veri fy ~ll1d compile the social audit reports reported ill the dashboard as submitted by the VSARPs in the SAR 
1i.'l'IIlat and submit the same to the DSARP within 15 (lifleen) days of the completion of the Social Audit Public 
Hearing. 
~. To print the Social Audit MIS Verification Format as downloaded and submitted by the DSARP and distribute the 
'ume ll' lhe VSA RPs for veri tication at the tield. 
). To monitor daily the VSARPs. have monthly meetings with the DSARP at the district and with the VSARPs at 
the block level. maintain regular call log, prepure extract data reports, prepare the working days or the VSARPs & 
\erify social audit reports as submitted by the VSARPs in the SA mobile app dashboard. 
10. To provide regular status on the conduct of social audits to the DSARP. 
I I. To report to the head otTice or the district office only upon prior approval from the head office. 
12. To get prior approval of leave as per this oftice contractual Terms of Agreement signed by you. 
113. Any other duties as assigned 1'1'0111 the oftice of the MSSAT. 

Imnortant Instrnctions: 
I. Candidate should use only Gmail Account for registration in the google form. 
::. Candidates should apply only once using the google form and upload the supporting scanned documents in a Single 

PDF file ( the PDF should be renamed by the first and last name of the applicant and its total size should be less than 
1MB). 

3. When uploading, select pdf tile from your local device/drive. 
4. All applications will be subjected to a screening process constituted for the purpose. 
5. Shortlisted candidates will have to undergo written/ personal interview. 
6. All relevant Certiticates Testimonials etc. (IN ORIGINAL) to be produced at the time of interview if shortlisted. 
7. The undersigned reserves the right to reject any/all applications without assigning any reason thereof. 
II. The schedule of written/personal interview to short listed candidates will be published in the Society website. All 

applicants are advised to visit the website accordingly. No separate individual call letter for written/personal interview 
will be sent. 

l), The date. time and venue will be communicated to the candidate via Phone or E-mail. Candidates are advised to 
clearlv indicate their contact number and E-mail address to facilitate faster communication. 

10. :-.Jo lAIDA will be paid to the applicants for attending the interview. 
I I. Successl'ul Candidates shall be place for a probation period of 6 (six) months from the date of appointment after 

declaration or the results. The continnation of appointment shall be given after the candidate have successfully 
completed the probation period as per the terms llnd condition of the Society.The candidates shall be paid 
rellluneration or 8U % of the total cost as advertise during the probation period. 

I:: I'rderence will be given to local candidates who have proficiency in Khasi/Jaintia and Garo language. 

Sd/­
Director, MSSAT 

Meghalaya. Shillong. 

() 1 I· Il I \ IJIJIU:.\.~: ('tu. \'. W. \301111('« Warehouse, Lower Lllehullliere(old building), Shillong-793UU I, Megh"I".v:1 

I·: 111:1 il: 1I1S.s:11Illl'l!ha In\'a(li)gmn il.eulII 
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